HEALTH & SAFETY POLICY

OF

R. G. SPILLER Ltd

Jarman Way
Chard Business Park
Chard
Somerset
TA20 1FB

01460 62881

Policy issue date 13th August 2009 Revision E




CONTENTS

Introduction

Safety Policy Statement

Company Arrangements

Legal Requirements

Safe Systems of Work

Safety Committee, Consultants and Inspectors
General Hygiene

First-Aid Facilities

Accidents

Fire Prevention

DSEAR Dangerous Substances and Explosive Atmosphere

Regulations 2002

Training

Noise

Personal Protective Equipment

Electrical equipment

Company vehicles

Alcohol, Tobacco & Drug Abuse

Young Persons

Welfare Arrangements

Working Time Regulations

New and Expectant Mothers

Policy Review

Refusal to work due to non-compliance with safetlyqy
Index of Safety Manual (Separate document)

Employees declaration

Policy 1.01
Policy 1.02
Policy 1.03
Policy 1.04
Policy 1.05

Palie§
Policy 1.07
Policy 1.08
Policy 1.09
Policy 1.10

Policy 1.10.6
Policy 1.11
Policy 1.12
Policy 1.13
Policy 1.14
Policy 1.15
Policy 1.16
Policy 1.17
Policy 1.18
Policy 1.19
Policy 1.19.2
Policy 1.20
Policy 1.21
Poligg 1
Policy 1.23



INTRODUCTION

Policy 1.01

This document contains the Health and Safety PadicyR.G.Spiller Ltd and
defines their responsibilities to all persons amvienments that may be
affected by their business activity of Building @@ctor.

The policy sets out procedures for providing andntaming safe working
conditions, equipment and systems of work for hkit employees and to
provide such information, instruction and trainiag,needed for this purpose.

Appropriate preventative measures are, and willtinag to be implemented
following the identification of work-related hazardand assessment of risk
related to them.

It is designed to protect all of our employees,taers, general public and
visitors on any of our sites and premises frompbtential risks to their health
and safety.

This policy defines our safety management objectarel procedures for
ensuring that the safety policy of R. G. Spillemitied is fully briefed to all staff

and that all legislative requirements for the Headtafety and welfare of all our
employees is implemented in every respect at e

The director and management will undertake momigpwf the standards that
are laid down by this safety policy.

This Safety Policy must be read in conjunction wille Company Safety
Manual which contains Safe working Practices, RAskessments, C.O0.S.H.H.
assessments, HSE guidelines etc.



HEALTH & SAFETY STATEMENT OF INTENT

Policy 1.02

R.G.SPILLER Ltd will provide safe and healthy war§i conditions for all
employees and will take positive action to ensurat tour works do not
adversely affect other contractors, occupiers dfilmgs and the public.

The Company will co-operate with all those withiaterest in health and safety,
other employers, clients, designers, sub-contractand the enforcing
authorities.

EVERYONE has a responsibility for safety at all ¢ésn working in a safe
manner to ensure that what we do offers no riskham to our colleagues,
customers, sub-contractors, the general publicicgetves.

We take positive action to ensure that our emplsyae consulted in health and
safety matters.

The company will ensure that all persons are coempdb carry out the duties
asked of them, and will provide all informationstruction, supervision and
necessary training.

To provide the company with additional assistamcbaalth and safety matters,
we will utilise the services of our specialist teadnd safety consultants when
necessary.

This policy will be regularly reviewed and amendasl required in order to
ensure company compliance with Health & Safetysiagjon and to reflect any
changes to the business. Our policy and procedvilidse reviewed every year.

S0 o T=Te A o et o C SRS Issue date: 13 August 2009
A Howard
Managing Director
R.G.Spiller Ltd
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1.03 Company Arrangements

The purpose of this section of the document itoraunicate the arrangements
in place for health and safety to all employeesruter that everybody can work
together to achieve our combined objectives.

Responsibilities

The Managing Director is responsible for the manag# of safety within the
organization.

Detailed individual requirements are given latethis document. Operational
managers will further define roles in specific amtstances to suit requirements
and the competence of individuals.

Resources

The company evaluates the need for and provideguatie resources to ensure
the health and safety of its employees and othi#estad by its operations.
These resources include safety advice, informatiostruction, training and
supervision, plant and equipment, materials, tinmel dinance, which are
available to all as appropriate.

Specialist support that includes safety, persoandltraining, technical services,
design, estimating, purchasing, commercial and tplsn available from
departments within the company.

External organisations are used as required toigosther services such as
information and training, medical, health surveita, counselling, and
environmental support.

Documentation

Management procedures are developed based on aeddssued with related
information in support of the Health and Safetyi&ol

The company uses the Constructionskills publicati®ék 700" as its technical
reference in support of procedures, and this iseredhilable to operational
managers as appropriate.

Training
Effective training is fundamental to ensure the petance of employees to

work safely, therefore a structured approach isptab which includes
induction, technical, and management aspects.



Records

Health, safety and training records are maintaised regular reports made to
enable a full evaluation of our performance to bdartaken.

Planning

Effective design and planning is an integral pannanagement procedures for
ensuring safe systems of work. For constructioassib Construction Phase
Health and Safety Plan is prepared before work cenuas which describes the
arrangements for site management, site layout @edsa, welfare facilities,
protection to the public and sets standards tacheaed.

Selection criteria exist for subcontractor predigdtion to ensure appointment
of competent subcontractors.

Communications

Information including emergency procedures and smiles are provided by
means of induction training, toolbox talks, notibeards and management
briefings. This process engenders consultation aaebperation between
management and operatives. The company Safety Goeengirovides a forum
for health and safety discussion and positive actio

Safe Systems of Work

All operations are assessed for risk to ensure sagtems of work, significant

hazards are identified and the different levelexgosure to risk are evaluated
according to the various circumstances of offices er depot. The necessary
arrangements and control measures are then plgaa fm minimise the risk.

Written safe systems of work are prepared and waadeprior to activities where
significant risk to health and safety has beentifled.

Plant is inspected, maintained and tested in aacaelwith the regulations, and
only competent persons are permitted to operateqbgment.

Reports

Operational safety performance is monitored throwife safety visits by
independent consultants on a three weekly basighndnplementation of the
safety manual contents is audited as appropriate.

All accidents are recorded and fully investigatethwesultant actions to
prevent reoccurrence being implemented.



Performance is evaluated in order to communicagrnally and to monitor the
objective of continuous improvement.

Reports are generated from the site safety visiese are reviewed at the safety
committee meetings that the Managing Director atien
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Employee Responsibilities
Managing Director

Prepare and keep up-to-date a statement of dhgany's policy for
health and safety and ensure that it is broughth® notice of all
employees.

Prepare instructions for the organisation anthows for carrying out the
company policy to make sure each person is awaiteeafresponsibilities
and the means by which they can carry them out.

Administer the policy throughout the company hppointing an
individual manager responsible.

Know the appropriate statutory requirements céifig the company's
operations.

Ensure that appropriate training is given teHlff as necessary.

Insist that sound working practices are obseaglhid down by Codes of
Practice and that work is planned and carried mwcicordance with the
statutory requirements.

Ensure that tender submissions are adequataiyp@d to allow for proper
welfare facilities, safe working methods and equepmto avoid injury,
damage and wastage and that health and safetydaat® considered in
the selection of competent sub-contractors.

Ensure that there is liaison on health and pafedtters between the
company and others working on the site.

Institute reporting, investigations and costoignjury, damage and loss,
promote analysis of investigations to discover deerand eliminate
hazards.

Reprimand any member of the staff failing tectiarge satisfactorily their
responsibilities for health and safety.

Instigate liaisons with external accident pregwa organisations
encourage the distribution of safety literatur@tiyghout the company.
Arrange for funds and facilities to meet regments of the company
policy.

Set a personal example when visiting sites l®aring appropriate
protective clothing.

Arrange for regular meetings with the comparfyafety Consultants to
discuss company accident prevention, performanceyssiple
Improvements, etc.

Ensure that, so far as is reasonably practcdbk requirements of the
Workplace (Health, Safety & Welfare) Regulation®©2%nd any other
relevant statutory requirements are complied with.

Ensure that an assessment has been carriedf any substance or
process hazardous to health and that appropriaterotomeasures,
training, instruction, protective clothing, etc ledveen provided.

Ensure that staff required using machineryquiment are trained in its
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use and are not permitted to carry out repairsssrd@ithorised.

Ensure that offices are laid out and maintaittednsure safety of staff
and visitors.

Arrange all necessary reporting of incidents provide our insurers with
accident investigation reports where appropriate.

Ensure that fire risk assessments are condémtedl premises under the
control of the company and that all fire fightingugoment is maintained,
fire exits kept clear and fire drills organisedaregular basis.

Ensure that adequate first aid facilities, @eat books and notification
posters are available.

Ensure that all accidents are reported in d@erme with company policy
and that all accidents are investigated.

Ensure that staff work safely and do not takeegessary risks.

Ensure all necessary welfare provisions areiged and maintained.

Set a personal example when visiting sites l®aring appropriate
protective clothing.

Contracts Managers

Understand the company policy for health andtgadnd ensure that it is

readily available on each site. Plan all work trt@dance with its

requirements and ensure that it is regularly exathito establish if

improvements or additions should be made.

Determine at planning stage:

a) The most appropriate order and method of wgtkin

b) Provision of adequate lighting and safe metbiogorking.

c) Allocation of responsibilities between this quany and others on
site.

d) Hazards arising from underground and overheadces.

e)  Welfare facilities required.

f) General Fire precautions and prevention measure

g)  Any particular training or instruction requiréat site personnel.

h)  Temporary works provision (scaffolding, excasatsupport, etc).

) An assessment of the risk involved with the asany substance or
process hazardous to health.

)] Operations that may result in noise levels \ehestion is necessary.

Provide written method statements/instructionsimusual situations not
covered by company policy to establish working rodthand sequences,
outline potential hazards at each stage and ireipa¢cautions to be
adopted. Obtain method statements from sub-cdotecarrying out
high-risk activities such as demolition, steel 8mt, asbestos removal etc
and ensure that they meet statutory requirements.

Obtain details from sub-contractors of assestsarisk associated with
substances of processes hazardous to health teeylito use and check
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that their planned control measures will providetgction to others on

the site.

Inform sub-contractors that safety helmets lagllworn at all times.

Ensure, so far as is reasonably practicablewtbek once started is:

a) Carried out as planned and that account isntaifechanging or
unforeseen conditions as work proceeds.

b) Carried out in accordance with the Constructi@esign and
Management) Regulations and other appropriate tetgtu
requirements.

Reprimand and/or formally discipline any memioérsite supervisory

staff for failing to discharge safety responsikekt satisfactorily.

Check over working methods and precautions sitén management and

Safety Consultants before work starts (preferalllyaapre-contract

meeting).

Take appropriate disciplinary action when netlfof disregard on site of

Safety Consultants advice.

Set a personal example when visiting sites lBaring appropriate

protective clothing.

Carry out any necessary notifications to thaltheand Safety Executive,

local authorities, police, etc as required by conypgaolicy.

Ensure that sub contractors submit Safe SystemsWofk, risk

assessments and method statements for approvalokh @me prior to

work commencing.

Ensure that the company Safety Consultants aréetbtf all new sites

giving as much notice as possible.

Buying

Read and understands the company policy fotthaall safety.

Ensure that all equipment or materials purchdwethe company are to
the standards required by company policy.

Ensure that all suppliers are asked to provideifformation on any
hazards associated with the equipment or matesiapplied and any
precautions required and that this information &sgged to relevant
supervision.

Set a personal example by wearing appropriat¢éegtive clothing, if
required, to visit sites.

Ensure that suppliers are informed of safe wigrkoads of plant used for
handling materials on site so that materials alveted in suitable size
loads.

Obtain all necessary Material Safety Data Sheets fihe suppliers and
keep records up-to-date.

Ensure that in sourcing materials all aspects plichon the Environment
are taken into consideration.
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Estimating and Quantity Surveying:

Understand the company policy for health andtgaf

Ensure tenders are adequate to cover safe nsedh@ebrking and welfare
facilities.

Report on unsafe practices observed when \gssiites.

Have knowledge of the various statutory requéet® governing the
company's business activities.

Set a personal example by wearing appropriaggegive clothing when
visiting sites.

Ensure that sub-contractors have received a cotheaCompany’s Policy
Statement and a schedule of sub-contractor’'s regmpbies as defined in
this policy.

Obtain a copy of all sub-contractors Health & Safetlicy and insurance
details.

Ensure that all sub-contractors Health & Safetynddads and
performance are evaluated using the “Sub-Contrd€t@auation Form”
(073).

Rates negotiated for work carried out by sub-cambra must include all
necessary safety precautions and where approgegEate rates should
be included for health and safety measures.

Office worker

Read and understand the company's safety pamlidycarry out your work
in accordance with its requirements.

Ensure that the clothing and particularly thetfeear you wear at work
are suitable from a safety viewpoint.

Do not try to use, repair or maintain any offecplipment or machinery or
any substance or process hazardous to health fahwlou have not
received full instructions or training.

Report any defects in office equipment or maetyinmmediately to your
supervisor.

Find out from your supervisor the names of faisters, the position of the
first aid box and whereabouts of the accident book.

Ensure that you know the procedure in the evkatfire.

Report any accident or damage, however minguo supervisor.

Ensure that corridors, office floors, doorwag; are kept clear and free
from obstruction.

Do not attempt to lift or move, on your own @#gs or materials so heavy
as likely to cause injury.

Do not attempt to reach items on high sheludsss using steps or a
properly designated hop-up: do not improvise anbli

Suggest ways of eliminating hazards and impigpworking methods.

Do not smoke in designated "No Smoking" areas$ @ispose of spent
matches, cigarette ends, etc properly.
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Warn new employees, particularly young peamiié&nown hazards.
Site Managers

Read and understand the company's health agty gaficy to ensure that
it is brought to the notice of operatives underrycontrol. Carry out all
the work in accordance with its requirements.

Know the legislative requirements applicabléhe work on which your
operatives are engaged and insist that these Reqisare observed.
Incorporate safety instructions in routine osdand see that they are
obeyed.

Do not allow operatives to take unnecessangrisk

Ensure that new employees, particularly apprestiand young people,
are shown the correct method of working and aktygbrecautions.
Ensure that young employees (under 18 yearsgrgnda specific risk
assessment and do not drive any item of plant erate any type of tool
or equipment except under direct supervision.

Commend operatives who, by action or initiateleninate hazards.

Do not allow "horseplay" or dangerous practigides and discipline
those who consistently fail to consider their ovafiesy or that of others
around them.

Report immediately any defects of plant or emapt.

Report any accident, however minor, ensurigg #m entry is made into
the accident book and an investigation is condusedas to prevent
reoccurrences.

Set a personal example by wearing protectivinicig and by carrying out
your own work in a safe manner.

Issue the appropriate PPE to site operaginsure that the equipment is
used and maintained correctly.

Look for and suggest ways of eliminating hazarBsing to the notice of
senior management any improvements or additiotisec@ompany safety
policy, which you feel, could be made.

Implement, review and monitor the Construction [ehdsalth and Safety
Plans.
Carry out site induction for all new site operasive

Make regular site safety inspections and recorabservations.

Do not allow High Risk activities to proceed uiiRisk Assessments and
Method Statements have been prepared and agreed.

Ensure that the Safe Systems of Work provided bycsuntractors are site
specific, task based, suitable and sufficient &iad they are followed.
Ensure that suitable first aid arrangements aptaice at all times that
work is being conducted on site.

Plant Operator

Read and understand the company safety polidycarry out your work
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in accordance with its requirements.
Know the legal requirements affecting the usgoofr machine and ensure
that the machine is used in accordance with thegeirements.
Ensure that any defect in the machine is regaremediately to plant
manager. Do not continue to operate the machitieeifdefect affects its
safe use.
Make regular inspections of your machine foredef at least once a week
and if your machine is classed as a lifting apgé&mmake a report on
your inspection in the statutory inspection registe
Use hearing protection as identified by rislkeasment.
Never try to use the machine for work, whichvés not designed. If in
doubt ask the plant manager for advice.
Wear suitable safety footwear and protectivéhahgy as you are exposed
to the same hazards as others on the site whemrtbe cab of your
machine.
Suggest ways to eliminate hazards or improv&ivgmmethods.
Ensure when operating your machine that othesops are well clear,
especially if reversing.
Ensure, if necessary, that you work with a lsamn and, if so, you are
both sure before starting work of the meaning gihals that may be used.
Report all accidents or damage, however mioaupervision.
Check, prior to starting work, with the siterrager or other supervision
of the location of underground or overhead servited may interfere
with or affect the safe operation of any plant guipment.
Ensure that if your machine is used for liftmgposes it is sited on firm,
and level well-consolidated base with suitable ingatimbers used under
extended outriggers, if applicable.
Plant Operators will not operate plant for whilsey are not competent to
operate.

Plant fitter

Read and understand the company's safety pahidycarry out your work
in accordance with its requirements.

Report to site supervision any defects in ptanequipment discovered
whilst carrying out servicing on site.

Use the correct tools and equipment for thegald report any defect
noted in tools and equipment.

Work in a safe manner at all times, wear sugtdbbtwear and protective
clothing. When required, use safety equipment saglsafety helmet,
welding goggles, ear defenders, respirators, sgf@jgles, etc.

Ensure that you do not carry out repairs or isgenry on plant or
machinery whilst the engine is running unless alistt necessary and
ensure that any guards removed to carry out repegrgeplaced.

Ensure that you do not carry out repairs onatebior plant unless safety
precautions have been taken, i.e. prop tipper bfitdpcking bar to ram
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on boom, lower dozer blade or excavator bucketaormy etc.

Ensure that all precautions are taken when usilging equipment to
eliminate risks to your own health and safety, tiealth and safety of
others and that the danger of fire is minimised.

Suggest to supervision ways of improving sa&ety eliminating hazards.
Report to supervision any person abusing weftaiities.

Warn new employees, particularly apprenticed gaung people, of
known hazards.

Report any accident or damage, however min@ypervision.

Ensure that you take all personal hygiene nreasuecessary to prevent
industrial dermatitis.

Fitters shall not drive plant or operate equptrfor which they are not
competent.

Site operatives

Read and understand the company health and sajkty pnd carry out
your work in accordance with its requirements.

Use the correct tools and equipment for the job.

Wear safety footwear at all times and use, whepzssary, all protective
clothing and safety equipment provided, e.g. safe#imets, goggles,
respirators and so on.

Keep tools in good condition.

Report immediately to supervision any defectslamt or equipment.
Work in a safe manner at all times. Do not takeecessary risks that
could endanger yourself or others. If possible, aeen site hazards
yourself if safe to do so.

Do not use plant or equipment for work, whickvés not intended, or if
you are not trained, experienced or deemed competese it.

Warn other employees, particularly new employaes young people, of
particular known hazards.

Do not play dangerous or practical jokes or Skptay" on site.

Report to supervision any person seen abugiegwelfare facilities
provided.

Report any injury to yourself, which resulterfr an accident at work,
even if the injury does not stop you working.

Report any damage to plant or equipment.

Suggest safer methods of working.

Use all issued Personal Protective Equipnmettie correct manner.
Ensure that all accidents, no matter how triaiee entered into the
accident book.

Understand the accident and emergency procedul@igeto the site
they are working on.

Ensure that all works are carried out in accordamitie risk assessments
at all times.
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Sub-contractors

All sub-contractors will be expected to complithathe company policy
for health, safety and welfare and must ensure thven company policy
Is made available through the sub contractor etialuassessment.

All work must be carried out in accordance witle relevant statutory
provisions and taking into account the safety dkeat on the site and the
general public.

All safe systems of work must be submitted s@ontracts Manager/Site
Manager for approval, in good time, before work ocmences on site. All
Safe Systems of work must be site and task specdeneric assessments
will not be permitted.

Scaffolding used by sub-contractor's employemger( when scaffold
erected for other contractors) must be inspectedheyr employer to
ensure that it is erected and maintained in acooelavith the applicable
Regulations and Codes of Practice.

Sub-contractor's employees are not permittedalter any scaffold
provided for their use or to interfere with anyrml@r equipment on the
site unless authorised and competent to do so.

All plant or equipment brought onto site by sdmtractors must be safe
and in good working condition, fitted with any nesary guards and
safety devices and with any necessary certificat@dable for checking.
Information on noise levels of plant, equipmenbperations to be carried
out by the sub-contractor must be provided to cumtracts manager
before work commences.

No power tools or electrical equipment of greatgltage that 110 volts
may be brought onto site. All transformers, getwgsa extension leads,
plugs and sockets must be to latest British Stalsdiar industrial use and
in good condition.

All electrical equipment brought on site mustiléate for PAT testing in
accordance with HSE guidance. Records of test eigiroduced to the
site manager prior to operating electrical equipneoensite

Any injury sustained or damage caused by subr@ctor's employees
must be reported immediately to this company'srejpeesentative.
Sub-contractor's employees must comply with aafety instructions
given by this company's site manager or Safety (ltard.

This Company has engaged the services of anpendent Safety
Consultant to inspect sites and report on healthsafety matters.
Sub-contractors informed of any hazards or defaoted during these
inspections will be expected to take immediateoacti Sub-contractors
will provide the site manager with the name of fherson they have
appointed as safety supervisor.

Suitable welfare facilities and first aid equgnt in accordance with the
Regulations must be provided by sub-contractorsti@ir employees
unless written agreement has been made for thecaubactor's
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employees to have use of this company's on sititits

Any materials or substance brought on site Wwihas health, fire or
explosion risks must be used and stored in accoedanth Regulations
and current recommendations and that informatiostroe provided to

any other person who may be affected on site. gsssent of risk

associated with any substance or process hazatddwesalth that will be

used on site must be provided to our Contracts gemant before work
commences.

Material Safety Data Sheets and CoSHH Assedsnmeust be provided
for all hazardous substances used on site.

Sub-contractors are particularly asked to rib&t workplaces must be
kept tidy and all debris, waste materials, etc reldaas work proceeds.
Waste must be disposed of in accordance with tipgineements of the Site
Waste Management Plan if one is applicable to tbggt.

All operatives, sub-contractors, visitors ett the company's sites will
wear safety helmets at all times other than insaspecifically designated
as "no risk" areas by site management. Signseztemt site that safety
helmets to be worn must be complied with by subtreator personnel.

A detailed method statement will be requiredmfr sub-contractors
carrying out high risk activities, e.g. asbestomaeal, steel erection,
demolition, roofing, entry into confined spacesc.et The method

statement must be agreed with our Contracts Managebefore work

begins and copies made available on site so thaplnce with the

agreed Method Statement can be maintained.

Lorry driver

Read and understand the company's safety pahidycarry out your work
in accordance with its requirements.

Ensure that any defect in your vehicle is regbrinmediately to the Plant
Manager.

Make regular inspections of your vehicle for ioloxg defects.

Wear suitable safety footwear and protectivéhahgy as you are exposed
to the same hazards as others on site when o icalb of your vehicle.
Always report to site office or site supervibefore travelling around any
site.

Get out of the cab of your vehicle when it isnigeloaded with loose
materials (unless suitable means are providedaiegirthe cab).

Drive in a safe manner at all times and be @adrly careful when
driving on sites to consider the conditions of tenapy access roads or
roads that are under construction and being useaktfaess purposes.
Ensure before reversing that there are no atigins or people behind
the vehicle. Preferably, ask someone to act akssaran when you
reverse.

Ensure that when reversing or driving towardedge that a suitable stop
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block has been provided to prevent the vehiclegower the edge.
Ensure that when operating a tipper lorry Whia¢n you have tipped your
load, you do not travel forward until the tipperdgchas returned to the
travelling position. This is particularly importaot sites with overhead
services.

Report all accidents or damage, however mindhe Plant Manager.
Ensure that any load on your vehicle is weliused; also that your
vehicle is not overloaded or loaded in such a wapaaffect the handling
of the vehicle. The safe loading of the vehicle u#timately, the
responsibility of the driver.

Ensure that hazardous loads are carried in accoedarth instructions,
that any necessary signs are displayed and thapip@priate documents
are available in the cab.

Plant Manager

Read and understand the company's safety pahidycarry out your work
in accordance with it's requirements.
Ensure that any reported vehicle or plant desepaired immediately.
Ensure that all company vehicles and plant a&aeiced and tested
regularly.
Maintain vehicle and plant service records.
Ensure that electrical equipment is tested icomance with HSE
guidelines.
Ensure that records of employees driving licensekept.
Ensure that all company vehicles are in comgxking order and comply
with the following :-

Current legal legislation and requirements

Vehicles have current MOT certificates.

Vehicles display a current tax disc.

Vehicles and drivers are properly and adequateiyred.
Ensure that the Company Premises Fire Risk Assedgsimdept up to
date.
Make regular inspections of the offices and ensia¢ escape routes are
kept clear of obstructions.
Ensure that maintenance contracts are establishddnaintained for
portable fire fighting appliances and general firecautions.
Ensure that a fire plan is in place, displayed aothmunicated to all
staff.
Ensure that fire drills are carried out regulatlig@ampany premises.
Act as ‘Responsible Person’ for fire safety at¢bhenpany premises.
Ensure that personnel are suitably trained for $méety at the company
premises.



LEGAL REQUIREMENTS

Policy 1.04

The most important legislation affecting the warkiconditions on construction
sites are thélealth and Safety at Work Etc Act 1974andThe Management
of Health and Safety at Work Regulations 1999. They provide a legal
framework to promote, stimulate and encourage Isigindards of health and
safety at work. In addition to these are the Quosbn (Design and
Management) Regulations 2007

These lay down a system of offences for which Maafss can impose fines of
up to £20,000 on summary conviction. Convictiorhie Crown Court can result
in unlimited fines, and in certain cases a prisentance. In addition, HSE
Inspectors have the power to issue prohibition cestirequiringimmediate
remedial action where they discover serious andimant danger in connection
with a contravention of the legal requirements tne¢ato health, safety and
welfare.

Under the Health & Safety at Work Etc Act membefrshe public are entitled
to be protected against risks to health and safesying out of the activities of
persons at work. This is very important particiylawhere children are
concerned, even if they are trespassing.

As changes in the legal requirements take place pbilicy and the safety
manual will be revised to take these changes intount.

1.04.1 Construction (Design and Management) Regulation®007

This regulation came into force on the 6th Apri0Z20

In recognition of the legal duties imposed under @onstruction (Design and
Management) Regulations 2007, for projects where @ompany is the
Principal Contractor, the Managing Director will:

Ensure that the client is aware of their dutieat th CDM co-ordinator has
been appointed and that the HSE has been notified.

Ensure that we are competent to address the realtisafety issues likely to
be involved in the management of the constructiuasp.

Ensure that the construction phase is properly n@ddn managed and
monitored, with adequately resourced, competent smanagement
appropriate to the risk and activity



Ensure that all contractors are informed of theimim amount of time
which they will be allowed for planning and pregara before they begin
work on site

Ensure that all contractors are provided with th&rimation about the
project that they need to enable them to carrytbair work safely and
without risk to health

Ensure that request from contractors for infornmatice met promptly

Ensure safe working and co-ordination and co-omerdttetween contractors
Ensure that a suitable construction phase heallhsafety plan is prepared
before construction work begins, is developed iscassion with and
communicate to contractors affected by them is emanted and kept up to
date as the project progresses.

Ensue that any designer and contractor engagemipatent and adequately
resourced

Ensure suitable welfare facilities are providednfrahe start of the
construction phase

Take reasonable steps to secure the site

Prepare and enforce any necessary site rules

Provide relevant parts of the plan and other infdram to contractors in time
for them to plan their work

Liase with the CDM co-ordinator on design carriedt aduring the
construction phase

Provide the CDM co-ordinator promptly with any infaation relevant to the
health an safety file

Ensure that all workers have been provided withable heath and safety
induction , information and training

Ensure that the workforce is consulted about healthsafety matters
Display the project notification.

In addition on notifiable projects we will:
Check that a CDM co-ordinator has been appointetl taat the HSE has
been notified before starting work
Co-operate with the principal contractor, co-orttimand others working on
the project or on adjacent sites
Tell the principal contractor about risks to othemsated by our work
Provide details to the principal contactor of amnttactors we engage in
connection with carrying out the work
Comply with any reasonable directions from the g@pal contractor, and
with any relevant rules in the health and safeanpl
Inform the principal contractor of any problems twithe plan or risks
identified during work that have significant im@itons for the management
of the project
Tell the principal contractor about accidents aadggrous occurrences
Provide information for the health and safety file



Co-operate with the principal contractor and assishe development of the
construction phase plan and its implementation

Identify shortcomings in the plan and inform thipipal contractor
Promptly inform the principal contractor about ssto others on site or
members of the public

C.D.M. is designed to make sites safer by invohatigpersonnel from client to
contractor, and making them work as a team to d#hl hazards that may be
there. This can only be achieved if communicatbannels are kept open
between all parties.

SAFE SYSTEMS OF WORK

Policy 1.05

A safe system of work is a formal procedure, whiegsults from a systematic
examination of a task in order to identify all tezards and assess the risks.
It identifies safe methods of work to ensure thathiazards are eliminated

or the remaining risks are minimised.

To identify the need for safe systems of workjagks will be analyzed using
Risk Assessmenand where necessary operations will be plannedviettod
Statementsprepared.

All Safe Systems of Work must be Site and Task fipec
EachRisk Assessmenwithin that operation will be critically rated.

1.05.1 The five steps in developing safe systemsvark will be as
follows :-
) Assessment of the task.
i)  Hazard identification and risk assessment.
i)  Identification of safe methods.
Iv)  Implementing the system.
V) Monitoring the system.

1.05.2 Risk Assessmentsvill:

)] Take account of what is used.Q.S.H.H., Materials,
Machinery, the Environment, etc).

i)  ldentify the possible and actual source @bes.

i)  Evaluate the environment and location of whehe task is
carried out Manual Handling, Noise, Dust, Assessments,
etc).

Iv)  Consider the methods used in carrying outtdisé. .



1.05.3 Hazard identification afrisk Assessmentsvill:

)] Reveal a list of the elements of the taskpeisded hazards
that are clearly identified of which a risk assesstrwill be
made.

i)  ldentify all persons affected, and how.

i)  Where hazards cannot be eliminated and risks reduce
procedures to ensure a safe method of work shoeld b
devised.

1.05.4 Definition of safe methods:
) The safe system can be stated verbally on Isingort
duration tasks.
i)  Simple written methods can be established.
i)  Formal permits to work systems can be depeth

1.05.5 Implement the system:

)] Adequate methods of communication i.e. tragnirsafety
briefing, safety bulletins, safety meetings shdutdenforced
to ensure that the safe system of work is sucdessid
understood by all concerned.

i)  Each safe system of work must be carried onteach
occasion. Managers/Supervisors must review anditaron
the safe systems of work within their scope of oesjbility
and maintain records.

i) If a problem appears which is not coveredtbg safe system
of work, then the work must be stopped immediatelg the
procedure for refusal to work on the grounds oésaf'Task
Safety Analysis" must be followed.

Iv)  Managers / Supervisors must review safe systef work
where necessary and make sure that they are knodn a
understood by all before they are put into openatio

1.05.6 Effective monitoring requires that manalpenservisors make
regular inspections and assessment of the safensyst work and
ensure that it is still appropriate to the task.

1.05.7 Risk Assessments and Manual Handling Assa#snare held on
the company intranet.

1.05.8 Standards
The Management of Health & Safety at Work Reguregit999

Control of Substances Hazardous to Health Regus2®©02 (COSHH)
Control of Lead at Work Regulations 2002



Chemicals (Hazard information and Packaging forgBy@Regulation 2002
(2005)

Workplace (Health, Safety and Welfare) Regulatib®32

Manual Handling Operations Regulations 1992 (asnalee 2002)

Control of Noise at Work Regulations 2005

Dangerous Substances and Explosive Atmosphereddtiegs 2002
Personal Protective Equipment Regulations 1992

Regulatory Reform (Fire Safety) Order 2005

SAFETY COMMITTEE, CONSULTANTS AND
INSPECTORS

Policy 1.06

The company has established a safety committeee@smmended by The
Health and Safety (Consultation with Employees) Wagpns 1996. The
committee is responsible for the determination mmglementation of company
safety policy and procedures.

1.06.1 The safety committee
The safety committee will have representativemfro

Managing Director

The Company’s external safety consultant
Contacts managers

Site managers

Site operatives.

1.06.2 Employees representation
All employees are encouraged to make practicatysadpresentations to
the to the safety committee on any matter concgrtina improvement of
procedures to health, safety and welfare at worl,lreave a duty to report
any potential hazard.

1.06.3 Safety Policy Review
The safety committee will make recommendations fBolicy
improvements to the safety consultants for inclusio the company
health and safety policy.

1.06.4 Safety Consultants



Overall and final responsibility for health andedgfis that of the Managing
Director. The appointment of a firm of Safety Caltents should not be looked
upon as the company's sole contribution to Health@afety and resultant
training.

The following parameters must be met:

1. Firm, clear and precise instructions must beemgiat all times to the
Safety Consultants.

2. Upon advance notification of a site start thee§aConsultants should be
given the opportunity to consider any special reguents the site may
deserve.

3. The Safety Consultants will carry out regulée sisits and théuthority
of the Safety Consultants on site should be abse@lnt responsible to the
directors only.

4. The Safety Consultants should themselves pidfergpossess a
Professional Indemnity Policy or at the very lema$tublic and Employers
Liability Insurance.

5. The Safety consultants will issue the companth wiritten reports for
each site visit.

1.06.5 Health and Safety Executive
Contracts Managers and site Managers must givestasse to Authority
Inspectors who may visit the workplace without cetiAny notices, instructions

or recommendations issued by the Inspector musbbwplied with.

All HSE Inspector’s visits must be reported to thentracts Manager and the
Managing Director at the earliest opportunity.

1.06.6 Standards

Safety Representatives and Safety Committees Remddl 977
The Health and Safety (Consultation with Employd&sgulations 1996



GENERAL HYGIENE

Policy 1.07

Toilets are available for each sex (subject tcaoem/txceptions) and they are
marked appropriately.

The toilets will be kept clean and in working order

Washing basins with hot (or warm) and cold runnirsger will be provided.
Soap and towels are available.

Waste bins that are regularly emptied are provimethe company

The company expects a high standard of personatigg

The company ensures that cleaning drinking watavaslable.

Company premises, furniture and fittings must et kéean.

Good housekeeping practice to clear trade wasteanli refuse regularly are
maintained.

All rubbish and food waste must be regularly rentbve
All spillages must be cleaned up immediately.
Floors and steps will be kept clear of obstructions

Emergency and access routes must remain cledrtames.

1.07.2 Standards

Workplace (Health, Safety and Welfare) Regulatib®32
Construction (Design and Management) Regulatio®3 Z8chedule 2)




FIRST-AID FACILITIES

Policy 1.08
1.08.1 Emergency Facilities
1 R.G. Spiller will supply their premises and siteghwadequate first-aid

equipment and facilities. Appropriate first aidaargements must be in
place at all times when routine work is being cartdd.

2 The person in charge at each place of work wilahé'Emergency First
Aid at Work” (EFAW — 1 Day trained) or registereHirst Aid at Work”
(FAW — 3 Day trained) person.

3 The function of the “EFAW” is to take charge of tlequipment and
facilities, to report missing or defective itemsthe Site Manager and to
summon assistance in the event of an accident.

4 Registered “FAW” will be provided at each placevadrk with five or
more employees.

5 EFAWSs and FAWSs on each site will be identified on
“In The Event of an Accident” notice that will begted in the site office
and in the mess-room /hut.

6 A first aid box and accident book will be kepttime site office at all
times.

7 The contents level of the first aid boX Wwe stocked at no less than the
legally required minimum.

8 The contents of the first aid kits will be checledntervals of no more
than once a week.

9 There will be a record kept of first aid rendered aontents used, to
ensure that adequate supplies are maintained.

10  An accident record book will be kept with thestfiaid box.

11. To comply with Data Protection legislation, etimpleted accident book
entries will be returned to the Company offices muilstrator for secure
storage

12.  The person who administered first aid shardure that the Accident
book is
correctly filled in as per instructions at the wfthe column.

1.08.2 Standards

Section 2 Health and Safety at Work Act 1974.
Health and Safety (First Aid) Regulations 1981.
Approved Code of Practice 1997 (ISBN 0 7176 1060
Health & Safety Law poster

Electric Shock (First Aid) Placard

General First Aid Guidance for First Aid Boxes
Accident Book B1510



ACCIDENTS

Policy 1.09 Rev A
1.09.1 In the event of an accident

Alert the “Appointed Person”

Contact the “First Aider” (available on large sitady).

Inform the site agent.

The first aid kit is located in reception/site o#i

Call the ambulance by dialing 999- ask for the alaufce service and give

precise details of the location of the site/premiaed the location of the

main entrance to the site. Do not replace the veceintil the operator has

repeated the address. Give the operator the @teipes telephone number.

6. A person must be instructed to stand at the manaece to the site/premises
to await the arrival of the ambulance and guidectiesv to the scene of the
accident,

7. If the casualty is trapped call the fire brigadedimling 999.

8. In the event of a fatal accident call the policedigling 999.

9. Ensure the Accident Book is completed and the cetaglentry returned to
the Office administrator.

10.Site Manager to conduct an investigation of thesealof the accident.

11.Sub Contractors are to ensure that the acciderik aoidibeir own employer is

also completed.

aghrownE

1.09.2 Reporting of Injuries, Diseases & Dangerous occurmces

Legal requirements for the notification of accidgrtangerous occurrences and
diseases came into operation are entitled The Regaf Injuries, Diseases &
Dangerous Occurrences Regulations 1995 (RIDDOR ‘95)

1. Any person injured on our premises or sites arpamsible for entering
details of the incident in the Accident Book or @msthat the incident is
recorded on their behalf. Completed accident bmdkies are to be returned
to the Office Administrator.

2. A copy of the company’s accident report form (082) also be completed
and returned to the head office for any furtheioact

3. In the case of a major injury, death or dangerasiwmence the site manager
will immediately telephone the Contracts Managemhowwill in turn
immediately notify the enforcing authority (HSE)date Police in the event
of a death. The scene of the accident should nottbdered with in any way
and any plant or equipment involved should be iefexactly the same
condition as it was at the time of the accidentluhe Company's Safety



Consultants have completed a formal investigation.

4. Within ten days of a major injury or dangerous aoences the incident must
be recorded on form F2508 and sent to enforcindncauty (HSE), or
reported via the RIDDOR reporting Incident Centiteowvill advise further.

5. If there is an accident connected with work (inahgdan act of physical
violence) and an employee, member of the publia self-employed person
working on our premises or sites, suffers an okezd-day injury the
accident must be reported to the RIDDOR Reportmzgdent Centre or on
form F2508 and the enforcing authority informedhiitten days of the
injury. An over-three-day injury is one that is magjor but results in the
injured person being away from work or unable tatfEr normal work for
more than three days (including non working days).

6. Reporting procedures must also be followed whereraployee spends 24
hours or more in hospital as a result of an actidework or when any other
person affected by the work is taken to hospita essult.

7. Work-related diseases will be recorded on form B26@nd reported to the
enforcing authority (HSE), or via the RIDDOR Repagtincident Centre.

8. Records of all such events and notifications shdaddkept for at least 3
years.

9. All specified Dangerous Occurrences (Refer to GEE&D8 legally notifiable
to the enforcing authority even though harm hasesulted, and information
Is also required foinsurance purposes.

1.09.3 Standards

Reporting of Injuries, Diseases & Dangerous Occues Regulations 1995
(RIDDOR ‘95).

L73 Guide to the Reporting of Injuries, Diseased Brangerous Occurrences
Regulations 1995 (ISBN 0 7176 2431 5)



FIRE PREVENTION

Policy 1.10

The prevention of fire is an essential part of @@npany's Safety Policy but in

addition to this, it is in everyone's interests &aese fire damage can be very
expensive, work can be seriously delayed and plaols and equipment can be
badly damaged or even destroyed.

The following instructions are given in an attenhptminimise the fire hazard

but clearly the efforts made in this direction mhstrelated to the risk and the
value of the buildings, plant and equipment, etdhijch could possibly be

involved.

The most vulnerable parts of the site are usudléy dite compound and the
buildings under construction.

1.10.1 Preventative measures

1. A fire Risk Assessment must be carried out for vadirkplaces and
suitable and sufficient means of preventing antthigy fire must be put
in place.

2. When the site compound is initially laid out, th@esad of fire should be
taken into consideration. The temporary buildisgsuld preferably be in
straight lines, not less than 2 metres apart and aviclear access to all
four sidesof each building.

3. All materials inside the compound should be Igeatacked and the
storage area should be broken into sections byvgaysat right angles to
each other. The purpose of the gangways is toeptethe spread of fire,
and provide a free access for persons passingghriine compound.

4. The Mess Room should be kept clean and tidy.

5. Waste combustible materials shoatat be allowed to accumulate inside
the compound but should be regularly collecteddisgdosed of.

6. Heating and cooking appliances using propanbutene gas should be
installed in accordance with the instruction unther heading "Liquified
Petroleum Gas".

7. Radiant heaters, boiling rings, cookers, etaikhbe placed on either a
sheet of heat resisting material on a stable serfac preferably, if
practical, a concrete slab.

8. The walls adjacent to cooking appliances andemwhbilers should be
protected by heat resistant material. The locatbrsuch appliances
should be well away from the main exit from thelting, because a fire
involving might cut off the means of escape of passusing the building



10.

11.
12.

13

14

15

16

17

at the time.

As a general rule, one 2-gallon water tgpenguisher should be provided
inside the Site Office and another 2-gallon waypetextinguisher in the
Mess Room, however the Fire Risk Assessment wéhtifly if other
types of appliance are required. These shouldipgenided from brackets
at a height of 1.05 metres above the floor andtipogd immediately
alongside the doorway. They should be kept cléasbstruction at all
times.Fire extinguishers will be tested annually.

Inflammable materials of any description shoodédkept to a minimum
inside buildings under construction, but should regularly collected
together and disposed of. The requirements oD#nggerous Substances
and Explosive Atmospheres Regulations (DSEAR) rhasadhered to.
Bonfires will not be permitted.

Site Managers must ensure that all respongdsigonnel are familiar with
the emergency procedure laid down in this Manual.

All employees will be trained in basic fire psetion and prevention
measures including the use of portable fire fightppliances.
Occupations or tasks involving naked flames or erpo electrical
elements will be controlled by the use of a Hot WBermit.

Undergrowth, grass and weeds will be controlledhout the use of
burning or any weed killers that aid combustion 8gdium Chlorate.

A “Permit to carry out Hot Work” will be issued lmgé undertaking any
work involving heat or flames.

All electrical cooking and heating devices must BAT tested for
electrical safety.

1.10.2 Fire drill

The company will carry out regular fire drills test the effectiveness of
emergency procedures and familiarise employeesfingtexit routes and the
location of extinguishers and fire fighting equiprhe

Employees will be required to respond and partteipa all fire drills and report
to the ‘Responsible Person’ any obstructions @ dixit routes.
Records of all fire drills will be held for threears.

1.10.3 In the event of a fire

1
2.
3

. Sound the alarm.

Call 999 and ask for the fire brigade.

. If possible, attack the fire with the appliancesvyoded, but without taking

personal risks.
Leave the building using the nearest available exit



Close all doors behind you.

Report to the appropriate assembly point.
Do not use lifts.

Do not stop to collect personal belongings.
Do not re-enter the building.

©oo~NOO

1.10.4 Standards

Dangerous Substances and Explosive Atmosphereddgegs 2002

Health and Safety at Work Act 1974

Regulatory Reform (Fire Safety) Order 2006

Fire Prevention on Construction Sites JCoP forqmtsjvalued at £2.5m or more



Dangerous Substances and Explosive Atmospheres
Regulations 2002 (DSEAR)

Policy 1.10.06

The DSEAR regulations are concerned with protecigginst risks from fire or
explosion.

In accordance with DSEAR a dangerous substancfiisedl as:

Explosive, oxidising, extremely flammable, highlylarhmable
substances or preparations (whether or not cledsifinder CHIP
Regulations) e.g. petrol, solvents, paints, LPG, et

Other substances or preparations creating riskstaugeir physio-
chemical properties

Potentially explosive dusts e.g. flour, sugar, ipitwood, etc

An explosive atmosphere is defined as ‘a mixturglew atmospheric conditions
of air, of one or more dangerous substances ifotine of gasses, vapours, mists
or dust in which, after ignition has occurred, castibn spreads to the
unburned mixture.

If dangerous substances are present on a site,itbmwhe workplace, the
following actions must be taken:

A risk assessment of the work activities involvotengerous substances must
be conducted

The risks will be eliminated or reduced, so farsagasonably practicable
Places where explosive atmospheres may occur wiltlassified in zones,
marking with signs where necessary such as thefegoetEX" sign on entry

All equipment and protective systems used in thesges must meet the
appropriate standards for use in that atmosphere

Equipment and procedures will be provided to deéh vaccidents and
emergencies

Employees will be provided with suitable informatjoinstruction and
training

Control measures must be implemented in accordaitben specified order of
priority, which can be summarised as:

Reduce the quantity of dangerous substances taianom
Avoid or minimise releases of dangerous substances
Control releases at source



Prevent the formation of an explosive atmospheauding providing
appropriate ventilation

Collect, contain and remove any releases to apgade or otherwise render
them safe

Avoid the presence of ignition sources includingctiostatic discharges
Avoid adverse conditions that could lead to darfgey. by temperature or
other controls

Segregation of incompatible dangerous substances

The regulations also require measures to mitigedeletrimental effects of fire
or explosion, which could include minimising thenmher of employees
exposed, explosion routes, etc.

Schedule 2, of the Regulations, classify hazargdéases in terms of zones on
the basis of the frequency and duration of the weage of an explosive
atmosphere.

ZONE O

A place in which an explosive atmosphere consisting mixture with air of
dangerous substances in the form of gas, vapaurstiis present continuously
or for long periods or frequently.

ZONE 1

A place in which an explosive atmosphere consisting mixture with air of
dangerous substances in the form of gas, vapauistis likely to occur in
normal operation occasionally.

ZONE 2

A place in which an explosive atmosphere consisting mixture with air of
dangerous substances in the form of gas, vapauristiis not likely to occur in
normal operation but, if it does occur, will petdar a short period only.
ZONE 20

A place in which an explosive atmosphere in thenfof a cloud of combustible
dust in air is present either continuously, forggeriods or frequently.

ZONE 21

A place in which an explosive atmosphere in thenfof a cloud of combustible
dust in air is likely to occasionally occur in nahoperation.

ZONE 22

A place in which an explosive atmosphere in thenfof a cloud of combustible
dust in air is not likely to occur in normal opeoatbut, if it does occur, will
persist for a short period only.

Notes:

1 Layers, deposits and heaps of combustiblerdust be considered as any
other source that can form an explosive atmosphere.



2 “Normal operation" means the situation whenakations are used within
their design parameters.
Further Information may be obtained from:

L138 — Dangerous Substances and Explosive Atmosplieggulations 2002
ACOP and Guidance

L134 — Design of Plant, Equipment and WorkplaceSEBR 2002) ACOP and
Guidance.

L135 — Storage of Dangerous Substances (DSEAR 2002)P and Guidance.
L136 — Control and Mitigation Measures (DSEAR 20B2)OP and Guidance.
L137 — Safe Maintenance, Repair and Cleaning Proesd DSEAR 2002)
ACOP and Guidance.

INDG370 — Fire and Explosion - How safe is your kmace: A short guide to
DSEAR



TRAINING

Policy 1.11

1. R. G. Spiller Ltd will ensure that all of its emgk®es receive adequate

training to enable them to carry out their jpla safe manner to themselves
and others.

. A training programme will be formulated to coverngeal site safety
awareness, first aid, safe use of plant and equipne¢c.. This programme
will be constantly updated.

. All new employees will receive an inductiornth@ company, its procedures
and policy’s.
The induction will be recorded on form 039.

. All site operatives (employees and sub-contractai)receive site specific
induction training at each site to familiarise tlseiwes with the site rules,
the working environment, safety procedures and arelffacilities. The
induction will be recorded on form 060 and heldsas.

. R.G.Spiller Ltd supports the Construction Skills rifeation Scheme
(CSCS) and encourages its craftsmen to obtain eerduCSCS card as
evidence of their skill qualifications and HealthS&afety knowledge.

. A Health and Safety Law poster will be displaye@ath site and workplace.



NOISE

Policy 1.12

1.12.1
- The Company will seek to ensure, so far as is reddy practicable, that all
equipment used, hired or purchased will only gemeermise levels below
those recommended by various approved codes oftiggaand official
guidance notes.
Where noise levels are likely to exceed the Lowepdsure Action Level
(80dB(A)) perceived at the operator's ear an assasswill be conducted
and control measures identified and implementedretduce or control
personal exposure.
Ear protection will be made available at 80dB(All anust be worn where
noise level reaches 85dB(A) compulsory checks aff stvearing ear
protection will be carried out.
Suitable ear defenders providing adequate atteorustill be provided where
appropriate to all affected personnel, at no costhem, together with
appropriate instructions on their use. All empksewill use hearing
protection provided for their protection.

1.12.2
The employee has a duty under the Regulation to :-
1. Wear and look after any ear protection equipmeovided.
2. Report any defects with ear protection equipmeriiéa supervisor.
3. Report all damage to machinery causing excessise o your
supervisor.
4. Do not allow machinery to run unnecessatrily.

1.12.3 Standards

Section 2 Health and Safety at Work Act 1974.
Management of Health and Safety at Work Reguiati©99.
Personal Protective Equipment Regulations 1992.

Noise at Work Regulations 2005.

Health and Safety (Safety Signs and Signals) Régns1996.



PERSONAL PROTECTIVE EQUIPMENT

Policy 1.13

1.13.1

1.13.2

1.13.3

1.13.4

1.13.5

1.13.6

1.13.7

1.13.8

1.13.9

1.13.10

The Company will ensure that correct, adegjuand sufficient
Personal Protective Equipment (PPE), is provideskiewed,
monitored and maintained in all work areas witlia tompany or
on any company site.

The Company will ensure that all managep®srsisors in all work
areas know what PPE is provided, where it is kaedtthat they are
familiar with its use and maintenance procedures.

Managers/supervisors will ensure that alpleyees under their
control know:-

a)  What safety equipment is provided by the Campa
b)  Where itis kept.

c)  And are familiar with its use and maintenarexuirements.
Safety helmets will be worn by gvene on site at all times.
Flimsy shoes will not be allowedamy company site.

Eye protection shall be worn where ther@nig foreseeable risk of
eye injury occurring.

Ear protection will be made available atd®(A) and must be
worn where noise level reaches 85dB (A) compulsdrgcks on
staff wearing ear protection will be carried out.

All respiratory or breathing equipment muestmply with the
current certificate of approval issued by the H3tersons who are
required to use such equipment will be instructed gained in the
proper use and maintenance of the equipment, imgudhe
required procedures in cases of an emergency aoguat the
workplace.

Employees will be provided with any otheguired protective
clothing or equipment to safeguard their health sadéty.
Sub-contractors will provide their employees wiite same.

All the required Personal Protective Eqwpm(PPE) will be
supplied free of charge to employees.

All employees supplied with PPE will be respofesifor ensuring

that:-

a) They look after it and do not misuse it.

b) It goes for cleaning at the required time or ifo'comes

soiled.

C) Check the PPE for any defects before and afer

d) Report any defects to the Site Manager/Superyvi

e) Store PPE in the defined storage area.



1.13.11

1.13.12

1.13.13

Standards
Section 2 Health and Safety at Work Act 1974.
Personal Protective Equipment At Work Regulatid®382.

L25 "Personal Protective Equipment at Work Guadanon
Regulations” (ISBN 0118863347).
"Management of Health and Safety at Work Approgmtles of
Practice" (ISBN 0118863304).

HSE Publications

HS (G) 48 "Human Factors in industrial safetySBN
0118854860).

British Standards Institute

ELECTRICAL EQUIPMENT

Policy 1.14

The company has a legal duty, under the Electratiyvork Regulation 1989
and the Provision and Use of Work Equipment Reguiat1998 to carry out the

following :-

1.14.1

1.14.2

1.14.3
1.14.4

1.14.5

1.14.6

1.14.6

Electrical apparatus

Only equipment which complies fully witrethequirements of the
Electricity at Work Regulations 1989 and the Prmrisand Use of
Work Equipment Regulations 1998 and will be perditto be
used on any of this company's sites.

Battery operated equipment will be prefikrim the absence of
battery operated equipment 110-volt portable eqamnwill only
be used by means of mains isolated transformeth, seicondary
windings centre tapped to earth.

240-volt appliances are not permitted toded.

All electrical apparatus will be inspectieelquently for signs of
damage to or interference with wires and cableshsd much
equipment remains safe.

A regqister shall be kept of all applianéistng identification of
each appliance, full description, details of tegtimcluding date of
test, next test date and result of test.

All portable electrical equipment shall argb a formal inspection
and maintenance in accordance with current HSEeyjoeks.

All electrical appliances shall be labekddwing date of test, date



1.14.7

1.14.8

1.14.9

1.14.10

1.14.11

1.14.12

1.14.13

1.14.13

1.14.14

of last test and result of test.

a)  All electrical connections to electycisupplies on the
company's premises or sites must be carried outaby
competent and authorised electrician.

b)  Where this has to be done to supplies thatateady a
source of electrical energy then a safe systemark wnust
be agreed with the company's safety officer primrthe
commencement of operation.

All portable tools must comply to the Peben and Use of Work
Equipment Regulations 1998 and that all tools moestof a
minimum voltage supplied from a transformer.

Construction of equipment must be to EECepied good
engineering practice standards, to ensure that sife when it is
connected to the electricity supply and providecereptable level
of protection against electric shock.

All flexible cables and cords must be ®riquired safety standard
and any particular characteristic(s) of the equipnvehich make it
less safe during use must be brought to the atteofithe user.

On completion of work all electrical gouient and temporary
installations must be isolated and made safe bd&aeing the
location.

On completion of work all waste materialssinbe disposed of in
accordance with the site procedure, in complianite the Waste
Management and Pollution Regulations.

To prevent overheating, the correct fusgsatection devices shall
be fitted and all extension leads must be fully anad before use.

Standards

Section 2 Health and Safety at Work Act 1974.
Electricity at Work Regulations 1989.

Provision and Use of Work Equipment RegulatioB8.9
(PUWER 98).

HSE Guidance notes

HS (R) 25 "Memorandum of guidance on the Eletyriat Work
Regulations 1989"

HSG 85 “Electricity at Work — Safe Working Priaes” ISBN
07176 2164 2)

HSG 107 “Maintaining portable and transportablcteical
equipment” (ISBN 0 7176 0715 1)

HSG 141 “Electrical Safety on Construction SitdSBN 07176
1000 4)



GS 6 "Avoidance of danger from overhead linelSB(N
0011885568).

GS 38 "Electrical test equipment for use by tele@ens”
ISBN 0118856502.

GS 50 "Electrical safety at places of entertanth ISBN
0118855980.
IEE "Wiring Regulations 17th Edition".

COMPANY VEHICLES

Policy 1.15 Rev A

Any defect in the vehicle must be recorded on Mehiefect Notification Form
068 and reported to the plant manager.

If the vehicle is involved in an accident or dandgleowever minor), the driver
must inform the plant manager immediately.

Drive in a safe and responsible manner. Pay péati@aitention when entering
or driving on sites with temporary road surface.aWeeat belt and do not
exceed the legal speed limits.

Ensure that the vehicle is not overloaded or loadesdich a way as to affect the
handling of the vehicle. The driver is ultimategsponsible for the safe loading
of the vehicle and the security of the load.

When the vehicle is not in use, ensure that itak@d in a safe manner and
locked securely.

Drivers of company vehicles must have a currenimlyilicense and submitted a
copy to the Company Plant Manager.

The Company has an excess insurance charge if anyater the age of 21 is
driving a company vehicle and involved in an acotde

For this reason Young Persons under the age ofe2dequired not to drive
company vehicles unless by special request froim th@nagers.



ALCOHOL, TOBACCO AND DRUG ABUSE

Policy 1.16 Rev A

1.16.1 Alcohol or Drug abuse by employees and suitractors
(including supervisory and management staff) careeskly affect
the safety and health of themselves or others ositas.
Therefore it is the policy of R. G. Spiller Limiteat any person
known to be, or strongly suspected of being, affédty alcohol or
drugs must be referred to the appropriate managemaust
arrange for this person to be removed from sitefioce.

1.16.2 It must be noted that symptoms suggestiaigetiperson is under
the influence of drugs or alcohol may be createdthgr
conditions such as heat exhaustion, hypothermadgaties, etc.
Also a person may be affected by legitimate meaingtrescribed
by a doctor. These conditions, while still requirithe person to be
removed for safety reasons, will obviously affety disciplinary
action that may be considered therefore, if the@ny doubt as to
the person’s condition or cause of their conditimedical advice
shall be sought immediately.

1.16.3 No alcohol shall be consumed at any timenduhe working day.

1.16.4 Smoking is not permitted within the head office avarkshops.
Smoking is not permitted on sites except duringtutime and
coffee breaks and in allotted areas.

1.16.5 Any employees found to be under the infleesfcalcohol or drugs
during working hours will be subject to instantrdissal in
accordance with the terms and conditions of empeym

YOUNG PERSONS

Policy 1.17

The Management of Health and Safety at Work Reguist1 999 legislates on
the employment of Young workers (anyone over schesling age but under
18) in the workplace.

1.17.1

A young persons risk assessment will be carriecdbouhe individual concerned
before any works take place involving the new erygéo



The Young person will be prohibited from the follog work activities,
locations or processes :-

* Activities that are beyond their physical or gsgiogical
capacity.

* Activities involving harmful exposure to agentkich are
toxic, can cause cancer, or heritable damage ondally
affect human health

* Activities involving harmful exposure to radiatio

* Activities involving the risk of accidents wheitee young
persons would not recognise the risk becausieedfick of

experience.
* Activities which as identified in the risk asse&nt involve a
risk from :-
)] Extreme cold or heat
i) Noise
i)  Vibration

» Operation of the following machinery, equipmenptant (other the
small hand tools) unless under training and sugien from a
competent person :-

)] Woodworking machinery
i) Mobile Plant
i)  Lifting appliances

1.17.2 Standards
The Management of Health & Safety at Work Reguregit999

HSG 165 “Young people at work — A guide for empliaye(ISBN 07176
1889 7)

WELFARE ARRANGEMENTS

Policy 1.18

1.18.1 Arrangements will be made to provide suitablést@and
washing facilities at every site for the employeesl any sub-
contractors of the company who is required to work any
company site, so far as is reasonably practicable.

1.18.2 A suitable place will be provided to eleathhe workforce to sit
down and eat their food way from site materialstdother
substances and the work environment.



1.18.3 Provision will be made to supply cleamking water, running hot
water for washing and the fctio boil water to make a hot drink

1.18.4 Every site will have somewhere for thekiorce to shelter from
rain, dry their clothes and winecessary warm themselves.

1.18.5 Facilities will also be made to allow tverkforce to change their
clothing prior to returning hem

1.18.6 Sub-contractors will be allowed to shidnese facilities on site.

1.18.7 Provision will be made to protect non-&ers from the harmful
effects of tobacco smoke.

1.18.8 Standards
Section 2 Health and Safety at Work etc. Act 1974
Construction (Design and Management) Regulatio®3 Z8chedule 2)
The Control of Substances Hazardous to Health Ré&guk 2002
Control of Asbestos Regulations 2006

Control of Lead at Work Regulations 2002

WORKING TIME REGULATIONS

Policy 1.19

The Working Time Regulation 1998 lays an onus orGRSpiller Ltd to limit
the amount of hours worked by an employee to 48amesl over a 17-week
period.

This limitation can be disregarded should a jomaagement be signed between
the employee and R. G. Spiller Ltd.

The regulations also limit the hours worked in ghtishift and makes provision
for health assessment for workers moving onto nigrk.

1.19.1 Standards

The Working Time Regulations 1998 (Amended 1999)



MANAGEMENT OF HEALTH AND SAFETY AT
WORK REGULATIONS 1999 (MHSW)

Policy 1.19.2
Employees who are, (or in the future could be)w aeexpectant mother.

Employers are required to assess risks to all #eployees and to do what is
reasonably practicable to control those risks. Tinegt include any
hazards/risks to new and expectant mothers, wheduoting this risk
assessment.

It is important that female employees inform thesmployers that they are
pregnant, have given birth in the previous six rherdr are breastfeeding. The
notification should be given in writing, as earb/@ossible.

When employers receive written notification fromemployee that she is
pregnant, has given birth within the previous sbnths or is breastfeeding, they
must conduct a specific risk assessment. The amssassnust take into account
any advice provided by the woman’s GP or Midwifeham health.

If any risks are identified then employers musetaktion to remove, reduce or
control the risk. If the risk cannot be removed &wers must:

Action 1
Temporarily adjust her working conditions and/oufsof work; or if that
IS not possible

Action 2
Offer her suitable alternative work (at the sante od pay) if available;
or if that is not feasible

Action 3
Suspend her from work on paid leave for as longezessary to protect
her health and safety and that of her child.

MHSW also states that where a new or expectant enotlorks nights and
provides a medical certificate from her GP or Mibwvhich says that working
nights will affect the health of the woman, thee #mployer must suspend her
from work, on full pay, for as long as necessarpwiver, the Employment
Rights Act 1996 provides that where appropriatatable alternative work
should be offered, on the same terms and condjtioefre any suspension
from work.



POLICY REVIEW

Policy 1.20 Rev A

1.20.1 The Health and Safety at Work Act 1974imes the company to
monitor the effectiveness of this policy in ternidlee use made of
it by both management and work force. Review of Hadety
performance of the Company and the functioninghef policy is
the task of Senior Management. At annual intervils,company
will review the contents of this policy statementlandicate ways
in which our safety performance can be improved.

1.20.2 Recommendations for Health, Safety and W&elfemprovement
will come from site meetings, contracts meetingdefy committee
meetings or during site visits made by our Safeipgtiltant. These
recommendations will be submitted to the Safety @dtee for
adoption and implementation.

1.20.3 Annual statistics will be reviewed by thde®a Committee. These
will give details of the company’s recorded prohidn notices,
accidents, reportable injuries, diseases and dang@rccurrences.

1.20.4 SCHEDULE OF POLICY REVISIONS

Revision, Date @ Policy No Amendment

A 2.01.03 1.03 Company organisational chart andviddal
responsibilities revised and expanded.

A 2.01.03 | 1.09.2.2 Accident Report Form — correfémrence 062

A 2.01.03 | 1.15 Company vehicles restrictions amdnde

A 2.01.03| 1.16.5 Alcohol and drug disciplinary dawdded

A 2.01.03| 1.20 Schedule of policy revisions up-date

A 2.01.03 1.23 Employee’s declaration form up-dated

B 24.6.04| 1.03.2 Updated routine site audits

A 24.6.04 | 1.03.3 Subcontractors submissions

B 24.6.04| 1.034 Material Safety Data Sheets

B 24.6.04 | 1.03.7 Safe Systems provided/first aidragjements

B 24.6.04 1.03.8 Competency operations for Plant

A 24.6.04 | 1.03.9 Fitters Competency operation$fant

A 24.6.04 | 1.03.10 Young Persons Woodworking Maatyine

A 24.6.04 | 1.03.11 Recording Accidents and undedstgn
procedure for Accident and Emergency on site

A 24.6.04 1.03.12 Safe Systems of work being sitd #ask
specific. Pat testing in accordance with HSE




eets

sive

ent

ons

and records of test. Material safety data sh
must be provided
B 24.6.04 1.03.14 Maintenance contracts for poetaldire
fighting appliances
A 24.6.04 | 1.04 Updated Construction Regs 1994
A 24.6.04 1.05 Risk Assessments updated and Hazard
Identification. Regulations updated
A 24.6.04 1.07 Emergency and Access routes. Reguosa
updated
A 24.6.04 | 1.08 First aid and accident book
A 24.6.04 | 1.08.02 Regulations updated
B 24.6.04 1.09 Accident reporting and reportindRdDDOR
B 24.6.03| 1.09.03 Regulations updated
A 24.6.04 | 1.10.06 Dangerous  Substances &  Expla
Atmospheres Regulations inserted
A 24.6.04 1.12 Regulations updated
A 24.6.04 1.13 Regulations updated
A 24.6.04 1.14 Provision and Use of Work Equipm
Regulations 1998 updated.
Electrical portable equipment inspection
Guidance notes HSE updated
B 24.6.04 1.15 Driver ultimately responsible foradiing of
vehicle
A 24.6.04 | 1.17 Regulations updated
A 24.6.04 | 1.18 Welfare Arrangements and regulat
updated
1.20.5 POLICY REVIEW SCHEDULE
Review date| Reviewed by Comments
2.01.03 Keith Legg General review to comply withmgany’s
current procedures.
30.04.04 Andrew HowardGeneral review to comply with company’s
current procedures.
27.03.07 SSG Annual review, legislation updated
particularly CDM, Noise, Asbestos, Fire
15.04.08 SSG Annual review, minor adjustments flect
legislative requirements and industry best
practice
13.08.09 SSG Annual review to update company sirakt
changes and revised statutory requiremen

(s.




1.20.6

The Health

Standards

and Safety at Work Act 1974

REFUSAL TO WORK DUE TO NON-COMPLIANCE

WITH SAFETY POLICY

Policy 1.21

1.21.1

1.21.2

1.21.3

1.21.4

1.21.5

Objective

To ensure that a procedure is in place for dgalith cases of
employee's refusal to work on the grounds of a tiskealth and
safety.

Scope

To provide managers and others responsible @nthintenance of
discipline with a procedure for dealing with casgsemployee's
refusal to work on the grounds of a risk to healtd safety.

Definitions
Work: Includes all activities required in the csi of duty.

Risk to health and safety: an exceptional riskéalth and safety
outside that which has been assessed in conneudtiothe work to
be performed and provided for by safe systems akwgersonal
protective equipment etc.

Procedure

The refusal to work should be referred to persansharge. The
course of action to be followed should be deternhibg referral to
the action chart on last page.

No Assessment

a) The person in charge should assess the mskdved and
prepare a safe system of work/procedure to bevelib

b)  The work should re-commence in accordance thighsafe
system of work/procedure.



1.21.6

1.21.7

1.21.8

1.21.9

b)

b)

The risk assessment and safe system of wodédure
should be documented, if possible, before work cenuas,
or if this is not possible, at the earliest oppoitiy

No Safe System of Work/Procedure

Based on the risk assessment, the personamgelshould
prepare a safe system of work/procedure to bevielb

The work should re-commence in accordance thiéhsafe
system of work/procedure.

The safe system of work/procedure should meichented, if
possible, at the earliest opportunity.

Hazard not included in the assessment

The person in charge should assess the mskdved and
prepare a safe system of work/procedure to beveltb

The work should re-commence in accordance thighsafe
system of work/procedure.

The safe system of work/procedure should meichented, if
possible, before work commences, or if this is pagsible,
at the earliest opportunity.

Non-compliance with Safe System of Work/Proceder

The employee shall be instructed to perform thsk in
accordance with the safe system of work/procedure.
Verbal warning should be given of possible discigty
action. This warning should be recorded.

Refusal to Work Despite Compliance with Safe Syem of
Work/Procedure

If the employee can substantiate that therdazas not been
adequately catered for in the assessment/safe nsysfe
work/procedure, then the task shall be treated famoi

assessment/safe system of work/procedure, existed.

If the employee cannot substantiate his ordeeam and the
refusal to work is not justified on other grountten normal

disciplinary procedures should be followed.



INDEX OF SAFETY MANUAL

Policy 1.22

Asbestos

Safety of Children on Site

Entry into vessels and Confined Spaces

Control of Substances Hazardous to Health (C.OH5.H.
Cradles

Demolitions

Gardening Equipment Safety

Electrical Apparatus

Work in the vicinity of overhead, underground artlden
exposed electric cables

Excavations

Compressed fuels and gases

Pressure Testing

Provision and use of Portable Hand Tools
Ladders and Step Ladders

Hired Plant

Site Housekeeping

Lead at Work

Lifting Operations, Cranes, Hoists and Lifting Thck
Plant and Machinery

Maintenance

Lifting Operations

Overhead Power Cables

Contractors and other Persons on site

lonising Radiation

Manual 2.01
Manual 2.02
Manual 2.03
Manual 2.04
Manual 2.05
Manual 2.06
Manual 2.07
Manual 2.08

Manual 2.09
Manual 2.10
Manual 2.11
Manual 2.12
Manua 2.1
Manual 2.14
Manual 2.15
Manual 2.16
Manual 2.17
Manual 2.18
Manual 2.19
Manual 2.20
Manual 2.21
Manual 2.22
Manual 2.23
Manual 2.24



Road-works Manual 2.25

Roofs Manual 2.26
Task Safety Analysis Manual 2.27
Scaffolding and Access Equipment Manual 2.28
Solitary Workers Manual 2.29
Skin Care Manual 2.30
Steel erection Gas/Arc Welding, Brazing and Cutting Manual 2.31
Visual Display Screens Manual 2.32
Refuse Disposal Manual 2.33
Weed Spraying Manual 2.34
Working at Heights Manual 2.35
Street Cleaning Manual 2.36
Office Safety Manual 2.37

EMPLOYEES DECLARATION

Policy 1.23 Rev A

I, the under signed, hereby confirm that | haveeinged a copy of R. G. Spiller
Limited’s Health and Safety policy, read and untied its contents and | will
observe and comply with the conditions and prowsiocontained therein.

The Policy remains the property of the Company hadree to keep its safe
custody and update it as and when amendmentssaredi$or inclusion.
Employee . (Print name)

SIgNatUre o

DAl

Policy issue date 13th August 2009 Revision E



